
Scheduling Confirmation for Tech Software 

Presentation 

Dear [Recipient's Name], 

We are pleased to confirm the scheduling of your software presentation. Below are the details: 

• Presentation Title: [Title of the Presentation] 

• Date: [Date] 

• Time: [Time] 

• Duration: [Duration] 

• Location: [Meeting Room/Link] 

• Presenter(s): [Presenter's Name(s)] 

Please let us know if you require any additional resources or have any specific topics you would 

like to cover. 

Thank you, and we look forward to your presentation! 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 


