
Proposal for Tech Personnel and Equipment 

Allocation 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company/Organization Address] 

Dear [Recipient Name], 

We are writing to propose the allocation of additional technical personnel and equipment that 

will enhance our operational efficiency and project deliverables. Our team has identified a 

growing demand for expertise in [specific technical skills/fields] and the need for [specific 

equipment] to meet the increasing project requirements. 

Proposed Personnel 

• Position: [Position Name] - [Number of Personnel Required] 

• Skills Required: [List Skills] 

• Justification: [Reason for Requirement] 

Proposed Equipment 

• Equipment: [Equipment Name] - [Quantity] 

• Purpose: [Reason for Equipment Need] 

• Estimated Cost: [Cost Estimation] 

We believe that this allocation will not only support our current projects but also position us for 

future opportunities. We are keen to discuss this proposal further at your earliest convenience. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


