
Letter of Appreciation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I am writing to express my sincere gratitude for the generous tech grant support provided by 

[Recipient's Organization]. Your assistance has been instrumental in helping us achieve our goals 

related to [specific project/initiative]. 

 

The resources acquired through this grant have allowed us to [briefly describe what the grant has 

enabled you to do, e.g., enhance our technology infrastructure, develop new programs, etc.]. We 

are confident that this investment will bring significant benefits to our community and enhance 

our overall impact. 

 



Thank you once again for your support. We look forward to sharing our progress with you and 

continuing to build a partnership that drives innovation and excellence. 

 

Sincerely, 

 

[Your Name] 

[Your Position] 

[Your Organization] 


