
Letter of Readiness for Tech Research 

Collaboration 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Address Line 1] 

[Address Line 2] 

Dear [Recipient Name], 

I am writing to express my readiness and enthusiasm to join the proposed tech research 

collaboration between [Your Organization/Institution] and [Recipient Organization]. We believe 

that our combined expertise in [mention relevant fields or technologies] will lead to significant 

advancements and innovative solutions. 

Our team at [Your Organization/Institution] has a strong background in [mention relevant 

experience or projects], and we are eager to contribute our knowledge and resources to this 

collaboration. We are particularly interested in [mention specific interests or goals related to the 

collaboration]. 

I am looking forward to discussing this opportunity further and exploring how we can work 

together effectively. Please feel free to reach out to me at [Your Email Address] or [Your Phone 

Number] to arrange a meeting. 

Thank you for considering our participation. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


