
Collaboration Agreement Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

We are pleased to propose a collaboration between [Your Organization] and [Recipient 

Organization] on the research project titled "[Project Title]." This collaboration aims to explore 

[briefly describe the goals and objectives of the research]. 

We believe that by combining our expertise and resources, we can achieve significant 

advancements in this field. Below are the key terms of our proposed collaboration: 

• Project Scope: [Details about the scope of the project] 

• Timeline: [Proposed timeline for the project] 

• Roles and Responsibilities: [Outline each party's responsibilities] 

• Funding: [Details regarding funding and financial contributions] 

• Intellectual Property: [Outline how IP will be handled] 

We would appreciate it if you could review this proposal and share your thoughts. We are 

looking forward to the possibility of working together to contribute valuable insights to the tech 

research community. 

Thank you for considering this collaboration. We hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


