Request for Team Transfer

Date: [Insert Date]

To,

[Manager's Name]
[Current Team Name]
[Company Name]

Dear [Manager's Name],

| hope this message finds you well. | am writing to formally request a transfer from my current
position in [Current Team Name] to [Desired Team Name]. After careful consideration, | believe
that this change would not only benefit my professional growth but also align better with my
skills and career aspirations.

During my time in [Current Team Name], | have honed my skills in [specific skills or
technologies]. However, | have discovered a keen interest in [specific area related to the Desired
Team], and | am excited about the potential contributions | could make in this new capacity.

| am confident that my experience and knowledge in [briefly mention relevant experience] will
allow me to contribute effectively to the [Desired Team Name]. Moreover, this opportunity
would facilitate my growth and keep me motivated, ultimately benefiting our company.

| appreciate your consideration of my request and am happy to discuss this further at your
convenience. Thank you for your understanding and support.

Sincerely,

[Your Name]

[Your Job Title]

[Your Contact Information]



