
Proposal for Technology Infrastructure 

Upgrade 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Proposal for Upgrading Technology Infrastructure 

Dear [Recipient Name], 

I am writing to propose an upgrade to our current technology infrastructure. As our organization 

continues to grow, it is essential to ensure that our technology supports our operational needs 

effectively. 

Current Infrastructure Assessment 

Our existing system has served us well; however, we have encountered several challenges, 

including: 

• Increased downtime leading to productivity loss. 

• Lack of scalability for future growth. 

• Inadequate security measures for data protection. 

Proposed Upgrades 

To address these issues, I propose the following upgrades: 

1. Upgrade of servers to enhance performance and reliability. 

2. Implementation of a cloud-based solution for flexibility. 

3. Enhanced cybersecurity protocols to protect sensitive information. 

Budget and Timeline 

The estimated budget for this upgrade is [insert budget amount], and I anticipate that the 

implementation will take approximately [insert timeline]. 

Conclusion 



I believe that these upgrades will significantly improve our operational efficiency and security. I 

would appreciate the opportunity to discuss this proposal further and answer any questions you 

may have. 

Thank you for considering my proposal. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


