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Date: [Insert Date] 

To: [Author's Name] 

From: [Your Name] 

Subject: Feedback on [Assignment Title] 

 

Feedback Summary 

Dear [Author's Name], 

Thank you for submitting your assignment titled [Assignment Title]. Below are my thoughts 

and suggestions regarding your work: 

Strengths: 

• Well-structured approach to the problem. 

• Strong understanding of the technical concepts. 

• Clear and effective use of visuals to support your arguments. 

Areas for Improvement: 

• Consider providing more detailed explanations on [specific concept]. 

• Clarify any ambiguous statements regarding [specific section]. 

• Improve the flow of your writing in [specific section] to enhance clarity. 

Additional Comments: 

Overall, this is a solid piece of work that demonstrates your grasp of the subject matter. With a 

few adjustments, it could be even stronger. 

Thank you again for the opportunity to review your assignment. I look forward to seeing your 

revisions. 

Best regards, 

[Your Name] 

[Your Position] 



[Your Contact Information] 


