Remote Work Equipment Approval Request

Date: [Insert Date]
To: [Manager's Name]
From: [Your Name]
Subject: Request for Approval of Remote Work Equipment
Dear [Manager's Name],
I hope this message finds you well. I am writing to formally request approval for the purchase of
remote work equipment that will enable me to perform my duties more efficiently while working
from home.
The following equipment is needed:
e [Item 1: Description and Reason]
e [ltem 2: Description and Reason]

e [Item 3: Description and Reason]

The total estimated cost for this equipment is [Total Amount]. | believe that acquiring these tools
will significantly enhance my productivity and contribute to the team's overall performance.

| appreciate your consideration of this request and look forward to your approval.
Thank you.

Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



