
Notification of Revised Technology Policy 

Date: [Insert Date] 

To: [Recipient Name] 

Subject: Updates to Technology Policy 

Dear [Recipient Name], 

We are writing to inform you that our technology policy has undergone revisions to enhance our 

security measures and improve user experience. These changes will take effect on [Effective 

Date]. 

The key revisions include: 

• [Revision 1: Description] 

• [Revision 2: Description] 

• [Revision 3: Description] 

We encourage you to review the updated policy document attached to this notification. Your 

understanding and adherence to these policies are crucial for maintaining a secure and efficient 

working environment. 

If you have any questions or require further clarification, please do not hesitate to reach out to us. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


