
Letter of Clarification on Recent Tech Policy 

Changes 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to provide clarification regarding the 

recent changes to our technology policies, which were announced on [insert announcement date]. 

The key changes include: 

• Policy Change 1: [Brief description] 

• Policy Change 2: [Brief description] 

• Policy Change 3: [Brief description] 

We understand that these changes may raise questions or concerns, and we encourage you to 

reach out to us for further information. Our aim is to ensure that all stakeholders are well-

informed and comfortable with these new policies. 

Thank you for your understanding and support as we implement these important changes. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


