Announcement of Amendment to Tech
Policies

Date: [Insert Date]
Dear [Recipient's Name],

We are writing to inform you of an important amendment to our current technology policies that
will take effect on [effective date]. In our continuous effort to enhance our services and ensure
the best practices, we have made the following changes:

e Policy Change 1: [Brief description of the change]
« Policy Change 2: [Brief description of the change]
e Policy Change 3: [Brief description of the change]

We believe these amendments will significantly improve [mention the impact or benefit of the
changes]. We encourage you to review the updated policies in detail on our website at [insert
URL].

If you have any questions or require further clarification, please do not hesitate to reach out to us
at [insert contact information].

Thank you for your understanding and support as we work towards better governance of our tech
resources.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]



