Freelance Goal Assessment

Date: [Insert Date]

To: [Freelancer's Name]

From: [Your Name]

Subject: Freelance Goal Assessment
Dear [Freelancer's Name],

| hope this message finds you well. As we continue to navigate our freelance projects, | want to
take the time to assess our goals and progress to ensure we are on the right path moving forward.

Goals Review
1. Short-Term Goals:

e [Goal 1 Description]
e [Goal 2 Description]

2. Long-Term Goals:

e [Goal 1 Description]
e [Goal 2 Description]

Progress Evaluation

We have achieved the following milestones:

e [Milestone 1 Description]
e [Milestone 2 Description]

Challenges and Next Steps
Despite our progress, we have encountered some challenges:

o [Challenge 1 Description]
« [Challenge 2 Description]

To address these challenges, | suggest the following next steps:

e [Next Step 1 Description]



e [Next Step 2 Description]

| would appreciate your feedback on this assessment, and I'm looking forward to discussing our
future actions.

Best regards,
[Your Name]
[Your Position]

[Your Contact Information]



