
Freelance Achievements Report 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

Introduction 

Dear [Client's Name], 

I hope this message finds you well. I am writing to provide a report on my recent freelance 

achievements related to our collaboration. 

Achievements Overview 

• Project Name: [Project Name] 

• Completion Date: [Date] 

• Key Contributions: 

o [Achievement 1] 

o [Achievement 2] 

o [Achievement 3] 

Impact and Results 

My contributions resulted in [describe the impact, e.g., increased sales, improved efficiency]. 

Future Goals 

Looking ahead, I am excited to continue our work together and aim to achieve [mention future 

goals or projects]. 

Conclusion 

Thank you for the opportunity to collaborate. I appreciate your support and I look forward to 

your feedback. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


