
Letter of Appreciation 

Date: [Insert Date] 

Dear [Intern's Name], 

I hope this message finds you well. I wanted to take a moment to express my heartfelt 

appreciation for your exceptional contributions during your internship at [Company/Organization 

Name]. 

Your involvement in the [Project Name] was instrumental in achieving our goals. Your technical 

skills, innovative ideas, and positive attitude greatly enhanced our team's performance. 

Thank you for your dedication, hard work, and for being an integral part of our project. We wish 

you all the best in your future endeavors and hope to see you succeed in your career. 

Warmest regards, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


