
Follow-Up Request for Tech Service Update 

Dear [Tech Service Provider's Name], 

I hope this message finds you well. I am writing to follow up on my previous request regarding 

the status of the tech service I engaged on [date]. 

As we discussed, the service was expected to be completed by [expected completion date], and I 

would appreciate any updates you may have regarding its progress. 

If there are any issues or delays, please let me know, as it is crucial for our planning. 

Thank you for your attention to this matter. I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


