
Corporate Social Responsibility Guidelines 

for Ethical Technology Use 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Guidelines for Ethical Use of Technology 

Dear [Recipient Name], 

As part of our commitment to corporate social responsibility and ethical technology use, we are 

pleased to provide you with our guidelines designed to promote responsible practices within our 

organization. 

1. Commitment to Transparency 

We advocate for transparency in all technology-related operations, ensuring that stakeholders 

have access to pertinent information regarding our technological practices. 

2. Data Privacy and Security 

Protecting the privacy and security of customer and employee data is paramount. We will 

comply with all relevant laws and regulations concerning data protection. 

3. Sustainable Practices 

We are dedicated to minimizing our environmental footprint by adopting sustainable technology 

solutions and practices that support longevity and energy efficiency. 

4. Ethical Use of Artificial Intelligence 

We strive to use AI responsibly, ensuring algorithmic fairness and transparency while avoiding 

biases that may affect marginalized groups. 

5. Employee Training and Engagement 

We will provide ongoing training for employees to promote understanding and adherence to 

these ethical guidelines in their daily use of technology. 



Conclusion 

Your role in upholding these guidelines is crucial to our mission. We encourage open dialogue 

around these principles and welcome any suggestions for improvement. 

Thank you for your attention and commitment to promoting ethical technology use. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


