
Verification of Delivery 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

  

Dear [Recipient's Name], 

We are writing to confirm the delivery of the following tech merchandise: 

• Product Name: [Insert Product Name] 

• Model: [Insert Model Number] 

• Quantity: [Insert Quantity] 

• Order Number: [Insert Order Number] 

• Delivery Date: [Insert Delivery Date] 

Please verify that all items were received in good condition and as per the order details. If you 

have any discrepancies or issues, do not hesitate to contact us. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company's Name] 

[Your Contact Information] 


