
Delivery Receipt Confirmation 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

We are pleased to confirm the delivery of the following tech product: 

• Product Name: [Insert Product Name] 

• Product Model: [Insert Model] 

• Serial Number: [Insert Serial Number] 

• Quantity: [Insert Quantity] 

• Delivered On: [Insert Delivery Date] 

We appreciate your business and trust that the product meets your expectations. Please let us 

know if you have any questions or require further assistance. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


