
Letter of Acceptance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Company Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Acceptance of Delivered Tech Product 

Dear [Recipient's Name], 

I am writing to formally accept the delivery of the [Product Name] that was delivered on 

[Delivery Date]. We have thoroughly reviewed the product and are pleased to confirm that it 

meets our specifications and expectations. 

We appreciate the effort and professionalism demonstrated by your team throughout the process. 

The product will be integrated into our systems, and we look forward to utilizing its capabilities 

to enhance our operations. 

Thank you once again for your support and collaboration. Please let us know if there are any 

further documents or steps required from our side. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


