
Notice of Technology Division Unification 

Date: [Insert Date] 

To All Employees, 

We are excited to announce the unification of our Technology Division, effective [Insert 

Effective Date]. This strategic move aims to streamline our operations and enhance collaboration 

across teams. 

The newly unified division will focus on: 

• Improving project efficiency 

• Enhancing resource allocation 

• Fostering innovation and teamwork 

Transition details and any changes to your current roles will be communicated in the coming 

weeks. We appreciate your support and cooperation during this period. 

For any questions or concerns, please feel free to reach out to your department head. 

Thank you for your dedication and commitment. 

Sincerely, 

[Your Name]  

[Your Position]  

[Company Name] 


