
Project Submission Letter 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Position] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to submit our software development project titled "[Project Title]" for your 

review and consideration. Our team has worked diligently to ensure that the project meets the 

outlined requirements and objectives. 

The project includes the following key features: 

• [Feature 1] 

• [Feature 2] 

• [Feature 3] 

• [Feature 4] 

We have attached the required documentation, including: 

• Project report 

• User manual 

• Source code files 

• Deployment instructions 

We are confident that this project will greatly benefit your organization, and we look forward to 

your feedback. 

Thank you for considering our submission. Should you require any further information, please 

do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


