
IT Project Bid Application 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Subject: Bid Application for [Project Name] 

Dear [Recipient Name], 

We are pleased to submit our bid proposal for the [Project Name] project as outlined in your 

Request for Proposal (RFP) dated [Insert RFP Date]. We believe our expertise in [mention 

relevant expertise] makes us an ideal candidate for this project. 

Our proposed solution includes: 

• [Feature/Service 1] 

• [Feature/Service 2] 

• [Feature/Service 3] 

We are committed to delivering high-quality results within the stipulated timeframe and budget. 

We look forward to the opportunity of working together to achieve your project goals. 



Thank you for considering our application. Please find attached our detailed proposal and any 

required documents. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 


