
Innovation Project Proposal 

[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company/Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

I am writing to propose an exciting new innovation project that aims to [briefly describe the 

primary goal of the project]. Our objective is to [explain the expected outcomes and benefits of 

the project].  

The project will involve [outline the key activities and phases of the project]. We believe that 

this initiative aligns well with [mention any relevant organizational goals or visions].  

We are seeking [mention any specific support or resources needed, e.g., funding, partnership, 

expertise], and I would be happy to discuss this proposal further at your convenience.  

Thank you for considering this innovative opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company/Organization]  


