
Data Privacy Rights Explanation 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient Name]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. As a freelance professional, I want to take a moment to explain 

your data privacy rights in relation to the services I provide. 

Your Data Privacy Rights 

• Right to Access: You have the right to request copies of your personal data. 

• Right to Rectification: You have the right to request correction of any information you 

believe is inaccurate. 

• Right to Erasure: You have the right to request deletion of your personal data under 

certain conditions. 

• Right to Restrict Processing: You have the right to request that I restrict the processing 

of your personal data. 

• Right to Data Portability: You have the right to request that I transfer the data I have 

collected to another organization. 

• Right to Object: You have the right to object to my processing of your personal data 

under certain circumstances. 

If you wish to exercise any of these rights, please do not hesitate to contact me at [Your Email] 

or [Your Phone Number]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 


