
Proposal Submission Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Institution] 

[Institution Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Funding Agency/Organization] 

[Agency Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I am pleased to submit a research proposal titled "[Title of Proposal]" for your consideration for 

the [Name of Grant] funding opportunity. This project aims to [briefly describe the main 

objectives and significance of the research]. 

The total budget for this proposal is [insert budget amount], and we believe it aligns well with 

the mission and goals of [Funding Agency/Organization]. 

Enclosed with this letter are the proposal documents, including our detailed research plan, 

budget, and CVs of team members. We appreciate your consideration of our proposal and look 

forward to the opportunity to contribute to [mention the field or area of interest]. 

Thank you for your time and support. 



 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 


