
Budget Justification for Tech Research Grant 

Submission 

Date: [Insert Date] 

To: [Insert Grant Review Committee Name] 

From: [Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Subject: Budget Justification for [Project Title] 

Dear Members of the Grant Review Committee, 

I am writing to provide a justification for the proposed budget allocated for the [Project Title] 

under the [Name of Grant]. This project aims to [briefly state the objective of the research]. 

Budget Summary 

Item Cost Justification 

Personnel $[amount] 
Support for [number] research assistants to conduct data collection and 

analysis. 

Equipment $[amount] Purchase of [specific equipment] essential for [specific purpose]. 

Travel $[amount] Travel to [location] for [purpose of travel] to gather critical information. 

Supplies $[amount] Research materials and supplies required for [specific activities]. 

Total Requested Budget: $[total amount] 

Each line item in the budget has been carefully considered to ensure that the financial support 

will directly contribute to the success of our research objectives. The personnel costs are 

necessary to recruit skilled individuals who can bring expertise to our project. The equipment 



listed will enable us to carry out sophisticated analyses that are beyond our current capabilities. 

Travel is essential for collaborating with partners and disseminating our findings effectively. 

We appreciate your consideration of our budget proposal, and we assure you that these funds will 

be utilized efficiently to maximize the impact of our research. Please feel free to contact me 

should you need any further information or clarification. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


