
Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your participation in our 

upcoming Technology Annual Review scheduled for [Date] at [Location]. This event brings 

together industry leaders, experts, and innovators to discuss advancements and challenges in the 

technology sector. 

Your insights and experience would greatly enrich our discussions and contribute to the overall 

success of the review. We believe your participation will greatly benefit not only the attendees 

but also foster collaborations within the community. 

Please let us know your availability for this event. We look forward to your positive response 

and hope to see you there. 

Thank you for considering this opportunity. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


