
Invitation to Annual Tech Performance 

Review 

Dear [Recipient's Name], 

We are pleased to formally invite you to our Annual Tech Performance Review scheduled for 

[Date] at [Time]. The meeting will be held at [Location]. 

This annual review aims to assess our progress, highlight achievements, and discuss future goals 

in our technology initiatives. Your insights and contributions will be invaluable to the 

discussions. 

Please confirm your attendance by [RSVP Date]. We look forward to your participation! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


