
Project Request: Technology Group 

Collaboration 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company/Organization: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your collaboration on an 

upcoming technology project we are initiating at [Your Organization/Company]. Our objective is 

to [Insert brief project objective]. 

We believe that your expertise in [Specific Area of Expertise] would greatly enhance the 

project's success, and we are keen to discuss potential collaboration opportunities. 

We would appreciate the opportunity to meet with you to discuss this further. Please let us know 

your availability for a meeting in the coming weeks. 

Thank you for considering our request. We look forward to the possibility of working together. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Phone Number] 

[Your Email Address] 


