
Order Confirmation 

Dear [Customer Name], 

Thank you for your order with [Company Name]. We are pleased to confirm your hardware 

order for repair and maintenance services. 

Order Details 

• Order Number: [Order Number] 

• Item Description: [Description of Hardware] 

• Quantity: [Quantity] 

• Service Type: [Type of Service] 

• Scheduled Date: [Scheduled Date] 

Billing Information 

Total Amount: [Total Amount] 

Please ensure that the payment is processed by [Payment Due Date] to avoid any delays in 

service. 

If you have any questions or require further assistance, feel free to contact us at [Contact 

Information]. 

Thank you for choosing [Company Name]. We look forward to serving you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Phone Number] 

[Company Email Address] 


