
Acceptance Letter 

Dear [Recipient's Name], 

We are pleased to inform you that you have been accepted to participate in the roundtable 

discussion at the [Conference Name] scheduled for [Date] in [Location]. We were impressed by 

your proposal on [Brief Description of Proposal]. 

The roundtable will provide an excellent opportunity for you to share your insights and engage 

with fellow experts in the field. Please find the details below: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue Name, Address] 

• Topic: [Discussion Topic] 

Please confirm your participation by responding to this email by [RSVP Deadline]. If you have 

any questions or need further information, feel free to reach out. 

We look forward to your valuable contributions! 

Best regards, 

[Your Name]  

[Your Title]  

[Organization Name]  

[Contact Information] 


