
Cloud Service Migration Timeline 

Notification 

Dear [Recipient's Name], 

We are writing to inform you about the upcoming migration of our cloud services, which is 

scheduled to take place as follows: 

Migration Timeline 

• Preparation Phase: [Start Date] - [End Date] 

• Data Backup: [Start Date] - [End Date] 

• Migration Process: [Start Date] - [End Date] 

• Testing Phase: [Start Date] - [End Date] 

• Go Live: [Date] 

Please ensure that all necessary preparations are made before the migration process begins. 

During this time, there may be intermittent disruptions to service, and we appreciate your 

understanding and patience. 

If you have any questions or concerns, please do not hesitate to contact us at [Contact 

Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Your Company]  

[Contact Information] 


