
Notice of Mental Health Day 

Dear [Client/Team Name], 

I hope this message finds you well. I am writing to inform you that I will be taking a mental 

health day on [Date]. During this time, I will be unavailable for meetings or communication. 

Thank you for your understanding, and I look forward to reconnecting with you on [Return 

Date]. 

Warm regards, 

[Your Name] 

[Your Contact Information] 


