Evaluation Summary for Technology
Providers

Date: [Insert Date]
To: [Provider Name]
From: [Your Name]

Subject: Evaluation Summary of [Technology/Product Name]

Introduction

Dear [Provider Name],

We appreciate the opportunity to evaluate your [technology/product name] and would like to
share our summary of findings with you.

Evaluation Overview

The evaluation was conducted from [start date] to [end date] and focused on the following
criteria:

Functionality
Usability

Integration

Support and Services
Cost-effectiveness

Findings
Below are the summarized findings based on the evaluation:

Functionality: [Summary of functionality evaluation]

e Usability: [Summary of usability evaluation]

« Integration: [Summary of integration evaluation]

e Support and Services: [Summary of support evaluation]

o Cost-effectiveness: [Summary of cost evaluation]
Recommendations

Based on the evaluation, we recommend the following:



1. [Recommendation 1]
2. [Recommendation 2]
3. [Recommendation 3]

Conclusion

Thank you for your time and effort in assisting us during the evaluation process. We look
forward to discussing this summary in further detail.

Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



