Subject: Upcoming I'T Skill Training
Program

Dear Team,

We are excited to announce an upcoming IT skill training program designed to enhance our
team's technical capabilities and keep us aligned with industry standards.

Training Details:

Date: March 15-17, 2023

Time: 9:00 AM - 4:00 PM
Location: Conference Room B
Facilitator: John Doe, IT Specialist

This training will cover:
« Fundamentals of Programming
e Introduction to Cloud Computing
o Cybersecurity Essentials

We encourage all team members to participate as this opportunity will greatly enhance your skill
set and contribute to our organizational success.

Please RSVP by March 1, 2023, to ensure we have enough materials for everyone.
Best regards,
[Your Name]

[Your Position]
[Your Company]



