
Letter of Introduction for Strategic 

Collaboration 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Company]. We are a [brief description of your company and its focus]. 

We are currently exploring opportunities for strategic collaborations within the tech sector, and I 

believe there is great potential for synergy between our organizations. [Briefly explain why you 

are reaching out to this specific company and how collaboration can be mutually beneficial.] 

I would love the opportunity to discuss this further and explore ways in which we can work 

together. Please let me know a time that works for you, or feel free to suggest a meeting date. 

Thank you for considering this opportunity. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email] 


