
Congratulations on Your New Role! 

Dear [Team Member's Name], 

We are thrilled to announce the appointment of [New Team Leader's Name] as the new leader of 

our Tech Team. This is an exciting time for our department, and we couldn't be more pleased 

with the leadership and vision [he/she/they] bring to our team. 

[New Team Leader's Name] has demonstrated exceptional skill and dedication over the years, 

and we are confident that [he/she/they] will lead us to new heights. 

Please join us for a celebration in honor of [his/her/their] appointment on [Date] at [Time] in 

[Location]. It will be a great opportunity for everyone to connect and share our enthusiasm for 

this new chapter. 

Congratulations once again to [New Team Leader's Name]! We look forward to achieving great 

things together. 

Best regards, 

[Your Name]  

[Your Position]  

[Company Name] 


