
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Sponsor's Name]  

[Sponsor's Title]  

[Sponsor's Organization]  

[Sponsor's Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to seek 

your support as a sponsor for our upcoming Technology Expo, which is scheduled to take place 

on [Event Date] at [Event Location]. This event aims to bring together industry leaders, 

innovators, and technology enthusiasts to explore the latest advancements in technology. 

As we prepare for this exciting event, we are looking for partners who share our vision and 

commitment to fostering technological innovation. By sponsoring our expo, your organization 

will gain valuable exposure to a diverse audience, including professionals, students, and the 

media. 

We offer various sponsorship levels that come with unique benefits, including booth space, 

branding opportunities, and promotional items. Additionally, as a sponsor, your logo will be 

prominently displayed in our event materials and marketing efforts. 

We would be honored to have [Sponsor's Organization] as a key sponsor and believe this 

partnership could be mutually beneficial. I would be happy to discuss this opportunity further 

and answer any questions you may have. 

Thank you for considering our request. I look forward to the possibility of collaborating with you 

for this exciting event. 

Sincerely, 



[Your Name]  

[Your Title]  

[Your Organization] 


