
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Company Name] 

[Sponsor's Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to formally request your support as a sponsor 

for our upcoming tech startup event, [Event Name], taking place on [Event Date] at [Event 

Location]. This event aims to bring together innovative minds in the tech industry to share ideas, 

network, and showcase groundbreaking products. 

As a leader in the industry, your company aligns perfectly with our mission of fostering 

innovation and excellence. We expect over [number of attendees] attendees, including industry 

leaders, entrepreneurs, and tech enthusiasts, providing you with a unique opportunity to 

showcase your brand. 

We offer several sponsorship levels, including [insert sponsorship tiers], each designed to 

provide maximum visibility and engagement. We would be honored to have [Sponsor's 

Company Name] as a key sponsor. 

Thank you for considering our request. I would appreciate the opportunity to discuss this with 

you further. Please feel free to reach out at [Your Phone Number] or [Your Email Address]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 


