
Cost Modification Notification 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

We are writing to inform you regarding recent modifications to the cost structure of our 

breakthrough technology items. As a valued partner, we believe it is important to keep you 

updated on any significant changes that could impact our collaboration. 

Overview of Changes 

Effective [Effective Date], the following adjustments will be implemented: 

• Item 1: [Old Price] to [New Price] 

• Item 2: [Old Price] to [New Price] 

• Item 3: [Old Price] to [New Price] 

Reason for Modification 

These changes are necessitated by [brief explanation of reasons, e.g., increased production costs, 

enhanced features, etc.]. We remain committed to delivering high-quality products and believe 

that these adjustments will allow us to continue providing exceptional value. 

Next Steps 

If you have any questions or concerns regarding these changes, please do not hesitate to reach 

out. We value your feedback and look forward to continuing our successful partnership. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company] 

[Your Contact Information] 


