
Letter Template for Adjustments to Pricing 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We hope this letter finds you well. We appreciate your ongoing partnership and your 

commitment to our leading-edge technology solutions. 

As you are aware, our industry is constantly evolving, and in order to continue providing you 

with the highest quality products and services, we have performed a comprehensive analysis of 

our pricing structure. After careful consideration, we find it necessary to make adjustments to our 

pricing effective [Insert Effective Date]. 

The new pricing structure will enable us to invest further in research and development, support 

emerging technologies, and maintain the exceptional level of service that you expect from us. 

We understand that price changes can be a concern, and we are committed to ensuring a smooth 

transition. Enclosed with this letter is a detailed overview of the new pricing, alongside the value 

additions that accompany these changes. 

If you have any questions or would like to discuss this adjustment in more detail, please do not 

hesitate to reach out to me directly at [Your Contact Information]. 

Thank you for your understanding and continued support. We look forward to partnering with 

you in this exciting new chapter of innovation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


