
Software Bug Report Corrective Action Plan 

Date: [Insert Date Here] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Corrective Action Plan for Software Bug Report [Bug ID] 

1. Introduction 

This document outlines the corrective action plan for addressing the software bug identified in 

Bug Report [Bug ID]. 

2. Bug Summary 

Bug Description: [Briefly describe the bug] 

Reproduction Steps: 

1. [Step 1] 

2. [Step 2] 

3. [Step 3] 

Expected Outcome: [Describe expected outcome] 

Actual Outcome: [Describe actual outcome] 

3. Impact Assessment 

[Describe the impact of the bug on users and the system] 

4. Proposed Corrective Actions 

1. [Action 1 - Description and responsible person] 

2. [Action 2 - Description and responsible person] 

3. [Action 3 - Description and responsible person] 

5. Timeline 

The proposed timeline for the corrective actions is as follows: 



• [Action 1 - Completion Date] 

• [Action 2 - Completion Date] 

• [Action 3 - Completion Date] 

6. Conclusion 

This corrective action plan is intended to ensure that the identified bug is addressed promptly and 

effectively. Your feedback and approval of this plan will be greatly appreciated. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


