
Drug Sample Request Clarification 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Institution/Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request clarification regarding the drug 

samples requested for my research project titled "[Project Title]." As we aim to ensure 

compliance with all regulatory standards, I would appreciate your guidance on the following 

points: 

1. What specific documentation is required for the drug samples? 

2. Are there any restrictions or conditions for the use of these samples? 

3. What is the anticipated timeline for the approval and delivery of the samples? 

This research is crucial for [briefly explain the significance of your research]. Your assistance in 

providing these clarifications would greatly facilitate our progress. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Institution/Organization] 


