
Pharmaceutical Labeling Change Advisory 

Date: [Insert Date] 

To: [Insert Recipient Name] 

Title: [Insert Recipient Title] 

Company: [Insert Recipient Company] 

Address: [Insert Recipient Address] 

Dear [Insert Recipient Name], 

We are writing to inform you of an important change regarding the labeling of [Insert Product 

Name]. This advisory is in compliance with regulatory requirements and aims to enhance the 

safety and efficacy of our product. 

Details of the Change: 

• Current Label: [Insert Current Label Details] 

• Revised Label: [Insert Revised Label Details] 

• Effective Date: [Insert Effective Date] 

We encourage you to review the updated labeling and ensure that all team members are informed 

of these changes. If you have any questions or require further information, please do not hesitate 

to contact us at [Insert Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


