
Medication Administration Protocol 

Reminder 

Date: [Insert Date] 

To: All Emergency Response Team Members 

From: [Your Name/Position] 

Subject: Reminder of Medication Administration Protocol 

Dear Team, 

This letter serves as a reminder of the medication administration protocols that are critical for our 

emergency response operations. It is imperative that all team members adhere to these guidelines 

to ensure the safety and effectiveness of our patient care. 

Key Protocols to Remember: 

• Verify patient identity and allergies before administration. 

• Administer medications according to established dosages and routes. 

• Observe patients post-administration for any adverse reactions. 

• Document all administrations accurately in the patient's record. 

• Always communicate clearly with other team members during a response. 

Training sessions will be held on [insert date/time] to review these protocols and address any 

questions. Your attendance is highly encouraged. 

Thank you for your commitment to providing high-quality care during emergencies. 

Sincerely, 

[Your Name] 

[Your Position] 

[Contact Information] 


