
Media Inquiry Resolution 

To: [Recipient Name]  

From: [Your Name]  

Date: [Date]  

Subject: Resolution of Media Inquiry  

Dear [Recipient Name], 

We appreciate your inquiry regarding [specific issue or topic]. At [Your Company Name], we 

value transparency and strive to provide timely and accurate information. 

After careful review and consideration, we would like to address your concerns as follows: 

• Issue 1: [Description and resolution] 

• Issue 2: [Description and resolution] 

• Issue 3: [Description and resolution] 

If you have any further questions or need additional information, please do not hesitate to reach 

out to us at [Contact Information]. 

Thank you for your understanding and for your interest in our company. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Contact Information]  


