
Pharmaceutical Media Inquiry Response 

Date: [Insert Date] 

[Your Name]  

[Your Job Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To: [Journalist/Media Contact Name]  

[Media Outlet Name]  

[Media Outlet Address]  

[City, State, Zip Code] 

Dear [Journalist/Media Contact Name], 

Thank you for reaching out to us regarding your inquiry about [specific pharmaceutical topic or 

product]. We are committed to transparency and providing accurate information to ensure that 

you have the resources needed for your coverage. 

We are pleased to share the following key points regarding [specific details]: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

For additional information, please find attached [documents, if any], which provide further 

insights into our products and practices. 

If you have any further questions or need more information, please do not hesitate to contact me 

directly. We appreciate your interest in our company and are here to assist you. 

Best regards, 

[Your Name]  

[Your Job Title]  

[Your Company Name] 


