
Memo: Pharmaceutical Protocol Revision 

To: [Recipient's Name]  

From: [Your Name]  

Date: [Date]  

Subject: Revision of Pharmaceutical Protocol [Protocol Number] 

Dear [Recipient's Name], 

We are writing to inform you of the proposed revisions to the pharmaceutical protocol titled 

"[Protocol Title]." After a comprehensive review, several changes have been recommended to 

enhance the clarity and effectiveness of the protocol. 

Summary of Changes: 

• Section [X]: Modification of [specific details] 

• Section [Y]: Addition of [details of new information] 

• Section [Z]: Clarification of [specific aspects] 

These revisions aim to [brief explanation of the purpose of the changes]. Please review the 

attached document for detailed descriptions of each change. 

Your feedback is important to us, and we kindly ask you to provide your comments by [deadline 

date]. Should you have any questions or require further information, please do not hesitate to 

reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Contact Information]  

[Company/Organization Name] 


