
Investigation Letter into Medication Safety 

Standards 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[Recipient City, State, Zip Code] 

Dear [Recipient Name], 

Subject: Investigation into Medication Safety Standards 

I am writing to formally initiate an investigation regarding the current medication safety 

standards employed within [specific department or organization]. This inquiry aims to identify 

any potential risks associated with medication dispensing and administration processes. 

Recent observations and reports have raised concerns about adherence to established protocols, 

which may compromise patient safety. In light of this, I propose a comprehensive review of 

current practices, staff training, and incident reporting mechanisms. 

Please find attached a detailed outline of the proposed investigation plan, including key areas of 

focus and timelines. 



I appreciate your cooperation in this matter and look forward to your prompt response. 

Thank you for your attention to this critical issue. 

Sincerely, 

[Your Name] 

[Your Position] 


